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’ Oﬁice Memorandume - UNITED STATES GOVERNMENT

TO
FROM

SUBJECT:

: Deputy Services Officer DATE: 10 May 1949

: Assistant Deputy Services Officer

Monthly Report, Supply Division for the Month of April.

1. As a result of the integration of property and supply
records, non-expendable records formerly maintained by the Supply
Division have been eliminated with the exception of those per-
taining to Comrunications Supply Account Number 1. Such records
will be completely eliminated as of 25 May 1949.

A property and supply inventory form is being redrafted
with changes requested by your office and a'redraft will be furnished
you this week. Upon approval and final print of this form, action
will be taker to transfer quantities of non-expendable items on
present supply inventory record cards to the approved form. A draft
of an inventory record for expendable supplies which will include
consumption date, replenishment record information and maximum and
minimum levels will be forwarded to your office this week for your
approval, Action will then be taken to have present quantities of
expendable supplies transferred to this new form.

2. An internal property and supply operating procedure has
been reviewed by this office and will be forwarded to you for
approval on or about 18 May 1949. A revised procedure pertaining
to the maintenance of records by using activities will be prepared
by this office and upon completion, will be forwarded to you for
approval,

3, Bxpendable supplies previously located in various offices
of North Building have been centralized in Room 210, North Building.
This, in turn, will eliminate submission of excessive requisitions by
Responsible Officers within said building.

4, The cargo shipping document which was forwarded to the .
Management Office has been approved. This office will take necessary
action to requisition required mumber of copies and will, with final
approval of your office, establish related procedures pertaining thereto.

5, Necessary action has been taken with respect to the re-

. commendations contained in report from yr . I, doted 25X1A93a

Warehouse" .

13 April 1949, subject, "Fire Protection Survey,-
' 25X1A6a

25X1A%9a
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5 May 1549

VOLUME

Procurement Section:

1.

2e

Requisitions:

Total number received...........-....................538
Total number completed...............o.........-...-.hél
Pending bids, Glearance, ElCeesecasnssrsosnocessncans 28
Pending information necessary to complete action..... 22
Held withoult actbioNescescsossesacsosnsssnsssasenscoses 27

Purchase Orders:

Prepared arld issued....'.-.......--.-.-.--..-...-...1009
Pending encumbranceseessecescsrssesssssevsssocsasens 59
Total exp9ndltures Obllgated.................-@78 099005
Petty Cash and Printing & Binding estimates... h,886 3k
Total - Dollar expenditureSeecesssssvesosssess.$82,985.39

Contract Section:

1.

2.

3¢

|
64

+ 2 X

Storage and Issue Section:

Contracts Completed (Vouchered)

a. S@ply-‘..........O.................'.”...’........25‘/

De SOTViCCeccsoeosonssssssasoarosasssssossasssnsenossekle
Amendments to Contracts Completed..........‘.,.........2““ﬁ
Contracts Pendingesecessssescsscsssscessssssscsssasssesd
Amendments to Contracts Pendingeeccescececssssssorsessesd

PBA Agreements

a' S‘mply..l.'.'C......C’.....0..Q"'.'.’IQOI....C....O

b. ServiCe-tooo.n.lo.!.o....lo..olooo.!o-.-n..ho....o‘lv

C. Leasel.'QI.I."I.'..'..'ll"l.I"DO..Q'...'.."‘...O

Total expendlture..............................39,325 50
BN L R o 7, ;”‘“/ e Bt 2/ %24, #1
v __,duwmwm_ﬁ

1.

“30797.01 |

‘m a uﬁ

Requisitions:

a. Received during month.........-..................870
De Completed.....................o....,.....-..o....7h2
C. Ba]—ance OH Ha_n.do..-l...ol.b..'l-.l-.-o..'l.0!‘...128
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(1) Account #1 - Signal Supply AcCOUNteeersvssnsveseslld
(2) Account #? -~ Office SUPPLLESesessrscsssssanesesslibd
(3) Account #3. - Office EquipmentesecesessesssesssselIl
(L) Accounts #L and 5 - Operational and

Medical SUPDli@Sessesesscssencersosssssancsss 87
(5) Account #6 - General SupplieSesceecscreccecccccs 5

2. Cargo and Domestic Shipments:
a. Requests..'....'.........'....'.'...'.....‘..‘....180
b. Shipments aCCOmpliShedocc0.~-on.oono.-ouooooo'---olhg
" Ce Total Weigh‘b Shipped (le)ooooooooouo.c.noo--¢-95,766
d-. Nm‘ber Of cases shipped'........'......'..‘.....'.587
e. Balance on Hand"..............-'.......'...‘.'... 31
3. Miscellaneous:

a. dJob Orders:

Moving and relocation of equipment in CTA
buildings.....C.'l...'.l.l....'.l‘.l......".l..?B

Man ho‘Jrs reqlﬁ-red....Ol’l.‘.....'..l..'.'.....2’oho
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